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ERP DOCUMENT

Enterprise Resource Planning (ERP) has to be utilized by the institution for a smooth and better
functioning with a centralized and integrated automation system. The institution has to manage
the data of the stakeholders and also the issue related to administration, admissions, accounts,

library, examination and transport by utilizing the ERP software.

ERP unifies many functional areas of the institution that have many sub functions related to
0 stakeholders. Based on the organization grading rights are assigned to exercise and execute day
to day activities with the centralized automation database of the ERP system the data will be
retrieved more easily and precisely and the data extracted can be utilized for preparing and
analyzing the reports.as long as the vendor provides assistance to the software utilization and

maintenance, the ERP will be an excellent tool to manage the activities of the institution.

The institution purchased automation package from HirotoInd: College management software
in the year 2023. This software fulfills all the requirements needed for our institution which
includes, administration, admission, and student details, library, finance and examination

activities of undergraduate and postgraduate programs.

The features of software are;
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1. Front office:

S.NO Function Description

ol i e For managing a!l .student admission related
Leads and enquiries.

0. Visitor’s book Will keep rec?rds of all persons coming in
School reception for any purpose

03. Phone call log Will keep all records for.' incoming/outgoing
Phone calls from reception

04 Postal dispatch and Will keep all records for all postal items

’ Receive dispatched to outside and received from Qutside.
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2. Student Information

S.No Function Description

0l. Student Details To view the complete profile of the student.

02, Student Admission To fill the entire admission details of the admitted student
03. Online Admission To get into the institution by filling the online admission
04. Student Categories To view the student details according to the category wise
0s. Student House Also, another type of grouping of students
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3. Fee collection

S.No Functions Description
| Collect fee Will understand and review various fees reports
2 Fees master Will help to assign the fees to the students.
3 Fees carry forward If any student has balance fees in previous session, then it
can forward balance fees to current session
4 Fees remainder For sending fees reminder notifications to guardians
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4. Income and Expenditure

S.No Function Description
1 Add income We can add the income details to the institute
O 2 Search income | Will get the list of all incomes related your search criteria

3 Income head We will add our daily/monthly incomes then we will search our
income.

4 Add expense We can add the expense details to the institute

5 Search income | We get the list of all expenses related to your search criteria

6 Income head We will add our daily/monthly expenses then we will search our
expenses
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5. Attendance:

S. Function Description

No
1 Students attendance To enter the attendance and to calculate the day and monthly

reports of the attendance.
You can see leave request submitted by student to approve

? e or add leaves for students.

3 Attendance by date To check attendance for a particular date selected.
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Screenshot represents the student attendance

6. Examinations:

S.No Function Description .
I | Exam group To check the examination list .
2 Exam results To check the results of the examinations |
3 | Design admit card | To generate the admit card ‘
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Screenshot showing the generation of admit card



7. Academic Modules:

S. No Functions Description

1 Class time table To generate the class time table

2 Promote students To check the credits and to promote the students

3 Subject group To allot the subject for teacher.
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Screenshot represents the academic module

8. Library:
S. No Functions Description
01 Book list To add the book and to check the booklist
02 Issue and return To enter the details of book i1ssue and returns
03 Add student and staff To the students and staff.
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